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INOJIO’)KEHHUE
0 3aIIHTE NePCOHATbHBIX JAHHBIX PA00THHKOB

1. OBIIUE ITOJIOKEHU

1.1. Hacrosimee Ilomoxenwe pa3paboTaHO B LENAX 3alUTBl NEPCOHAIBHBIX JaHHBIX
pabOTHHKOB
rocyIapCcTBEHHOTO Oro/pkeTHOro obmeodpa3oBaTenbHOro yupexaeHus Camapckod obnactu
cpenueit obmeobpasoBartenpHoi mkonsl umeHu ['epost Coserckoro Corosa Jlemunosa K.II. C
YepHOBKA MyHHIIUIIATBHOTO pariona CeprueBckuii Camapckoi 001acTH.

1.2. Hacrosimee IlonojkeHwe pa3paboTaHO B COOTBETCTBUM ¢ TpeOoBaHUSMM TpynoBoro
kozekca PO, ®enepansroro 3akona ot 27 utons 2006 r.Nel52BO3 «O nepcoHalbHbBIX JaHHBIX»
U OIIpeleNsieT cucTeMy 00pabOTKU M 3aIllUThl IEPCOHATBHBIX AaHHBIX PaOOTHHKA, MOTYyYEHHBIX
B Ipolecce 00pa3oBaTeNbHON JAEATEIbHOCTH M HEOOXOAMMBIX B CBA3M C TPYIOBBIMH
OTHOIIEHHsIMH. [lepcoHanbHBIE [gaHHBIE paboTHMKa — uHpoOpMauus, HeoOXoauMas
paboToaaTeNO B CBSI3H C TPYJOBBIMH OTHOLIEHHSMH H Kacalomascs KOHKPETHOTO paboOTHHKA.
O6paboTka mepcoOHaIBHBIX JaHHBIX pa00OTHHKA — OTy4YEHHEe, XPaHEHHE, KOMOMHUPOBaHHUE,
nepeada Wik J000e Ipyroe UCIOIb30BaHUE IIEPCOHAIBHBIX JaHHBIX paOOTHHKA.

2. IEPEYEHH JOKYMEHTOB U CBEJEHMMH,
COJEPXALUX NEPCOHAJIBHBIE IAHHBIE PABOTHHUKA

2.1. B cootBerctBUH c TpynoBeiM kozxekcoM P® numo, nmocrynaromee Ha paboTy B
oOpa3oBarejbHOE YYpEeXKIEHHE, MPeIbsSBIsIeT padoTONATEeN0 CIEAyIOIHe JTOKYMEHTHI,
* COZEprKalllie ero NepCOHAIbHBIE JaHHBIE:

— MacIopT WIK APYTOH NOKYMEHT, YOCTOBEPSIONMH THUHOCTh, KOTOPBIH COAEPXKHUT CBEIEHHS O
€ro MacIOPTHBIX JJAHHBIX, MECTE PETHCTPALIUH (MECTE )KUTEIBCTBA), CEMEHHOM IOJI0KEHHUH;

— TPYAOBYIO KHIDKKY, KOTOpasi COAEPIKUT CBEICHHUS O TPYIOBOH JeSTeTHbHOCTH pabOTHHKA,

— CTPax0BO€ CBUJIETENHCTBO I'OCYIAPCTBEHHOIO IIEHCHOHHOTO CTPAXOBAHUs, KOTOPOE COIECPIKUT
CBEJICHHs O HOMEPE U CEPUHU CTPaXOBOI'0 CBH/IETEIbCTBA;

— CBHJETEIBCTBO O TIOCTAHOBKE Ha YYET B HAJIOTOBOM OpraHe, KOTOPOE COAEPIKHUT CBEAEHHS 00
UICHTH()HUKAIMOHHOM HOMEpE HAJIOTOILIATeIbIINKA;

— TOKyMeHT 00 00pa3oBaHUH, KBATM(UKAIIMK HIIA HAJTMYUH CTICIIUAIBHBIX 3HAaHUH, CO/IepIKaIluit
cBeeHus1 00 oOpa3oBaHuH, IPOECCUH;

— JOKYMEHTBI BOMHCKOTO Yy4eTa, KOTOpBIE COJEpXaT CBEJEHUS O BOHHCKOM yueTe
BOEHHOOOS3aHHBIX M JIHII, TIOUIEXKAIUX PH3BIBY Ha BOCHHYIO CIIYXKOY;

- cripaBKy 00 OTCYTCTBHH CYIHMOCTH.

2.2. B nmeped4eHb JOKYMEHTOB W CBEICHHH, COAEpKAIIUX IEpCOHAIbHbIE JaHHBIC,
BKITIOYAIOTCSI:

— TPYI0BOM IOIOBOD;




— CBEJIEHHS O COCTOSIHUH 30POBBS;
— CBeJIeHHs 0 3apaboTHOM IIaTe.

3. OBIIIME TPEBOBAHUS ITPU OBPABOTKE
IMEPCOHAJIBHBIX JTAHHBIX U TAPAHTHUU UX 3AIIUTDI

3.1. O6paboTKa MEepCOHATBHBIX JAHHBIX PabOTHHKA OCYLIECTBIACTCS HCKIIFOYMTEIBHO B
HeIsIX 0BecreYeH sl 3aKOHOB M MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, COJAEHCTBHS pabOTHHKY B
TPYHOYCTPOKCTBE, OOYUeH s X TIPOJBIKEHHUS IO CITyKOe, 00ecreueH s IMTHOH 0e301macHOCTH
paGOTHAKA, COXPAHHOCTH MMYIIECTBA, KOHTPOJIS KOMHIECTBA M Ka4eCTBa BBIIOTHAEMOH paboThl.

3.2. Bce mepcoHanbHBIE JaHHBIE PAOOTHHKA NEPENAIOTCS UM JIMYHO. ECIM mepcoHalbHbIe
JaHHBIe PaGOTHAKA BO3MOYKHO TOJIY4HTh TONBKO y TPETheH CTOPOHBI, TO paboTozxarels 0053aH
yBEZOMHTh 00 3TOM pa0OTHHKA 3apaHee M OT HEro NOJDKHO OBITh NOTYYEHO MHUCHMEHHOE
cornmacue. PaGoronmatens 00s3aH coOOmMTH pabOTHHKY O LENISIX, HCTOYHHKAX H crocobax
MONMyYeHHs MEPCOHAIBHBIX JAHHBIX, a TaKkKe O XapakTepe MOIIeKAIKUX —MOTyHCHHIO
MEPCOHAIBHBIX JaHHBIX.

3.3. PaGoromarens He MMEET IIpaBa IOJy4aTh M 00padaTeiBaTh MEPCOHAIBHBIE JIaHHbIC
paGOTHHKA O €ro MOJUTHYECKHX, PETHTHO3HBIX W JPYrHX yOEKICHHAX M YacTHOH JKM3HH. B
CIlyuasix, HeMOCPE/ICTBEHHO CBS3aHHBIX C BOMPOCAMK TPYLOBBIX OTHOIICHUH, B COOTBETCTBUH CO
cratheii 24 Konctutymum P® pabortozartens BIpaBe IONydaTh U 0oOpaOaThIBaTh JaHHBIE O
YacTHOM )U3HH PabOTHHKA TOJIBKO C €r0 MECBMEHHOTO COTJIACHs.

3.4. PaGoTomareNb HE WMeET IIpaBa MOJyd4arh ¥ 00pabaTeIBaTh JaHHblE PabOTHHKA O €ro
WIEHCTBE B OOLIECTBEHHBIX OOBEIMHEHHSX WIH €ro IpOo(COrO3HON NEATENbHOCTH, 32
MCK/TIOYEHHEM CITydaeB, PELyCMOTPEHHBIX (heepaibHbIMU 3aKOHAMH.

3.5. Tlpy NPUHATHH pEIIeHHil, 3aTPAarkBAlONMX HHTEPECHl paGoTHHKA, paboTonaTenh He
MMeeT IIpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX NAHHBIX ~PAOOTHMKA, IMOJYYEHHBIX
HCKITIOYMTEPHO B pe3yNbTaTeé MX aBTOMATH3HPOBAaHHOH O0OpaOOTKH MM 3EKTPOHHOTO
TIOJTyYEHHS.

3.7. PaBOTHHK MOJDKEH OBITH 03HAKOMIIEH ¢ HacTOSIUM [Too)KeHneM moJ1 poCIuCE.

4. IOPAJIOK XPAHEHUS M1 UCITIOJIb3OBAHHUE
IMEPCOHAJIBHBIX JAHHBIX PABOTHUKA

4.1. TlepcoHanbHBIE IaHHBIE PAOOTHUKA XPAHSTCS MOC/IE aBTOMATU3UPOBAHHOM 00paboTku Ha
3IEKTPOHHOM HOCHTENE H B OyMa)XKHOM BapHaHTEe B JIHYHOM JI€NIE COTPYAHHUKA.

4.2. TlepcoHalbHBIE JaHHBIE B GyMa)KHOM BapHaHTe XPaHATCs B ceride.

4.3. TlepcoHaNbHBIE JAHHBIE HA NEKTPOHHBIX HOCHTENAX XpaHATcs B mporpamme « Kinacrep
Bromker». JIocTyn K TporpaMme HMEIOT TNIaBHBIA OyXranrep HpH BBIIOJHEHHM UM CBOMX
ciTyXeOHBIX 06s13aHHOCTeH. BXO B MporpaMMy OCYLIECTBIISIETCS TOJIBKO NIPH BBEACHUH JINYHOTO
apoJIsl OJIb30BaTENIS. :

4.4, Jlomyck K IEPCOHATHHBIM IaHHBIM PabOTHHKA pa3pelieH TOJBKO TEM JO/DKHOCTHBIM
JUIAM, KOTOPHIM MEPCOHANBHBIE NaHHBIE HEOOXOIUMBI B 00pa30BAaTENbHOH IEATEILHOCTH
cornacHo CIECKA CIEHUANbHO YIIOJHOMOYECHHBIX JIUIL (TpuioKeHue 1).

4,5. Or pabGOTHUKOB, OTBETCTBEHHBIX 3a XPAaHEHHME IIEPCOHANBHBIX IAHHBIX, 4 TaKKe
paGOTHUKOB, BIAJCIOIMX IEPCOHATBHBIMA JAHHBIMH B CHIy CBOHX JOJDKHOCTHBIX
o6s3aHHOCTEl, GepyTes 06s3aTeNnbCTBa O HepasralleHuH KOHGUIEHIHAIBHON HHpOpMALH O
IIEPCOHANBHBIX TAHHBIX PaOOTHHUKOB.

4.6. BHemHHMH JOCTyll K TEPCOHAIBHBIM IaHHBIM DPabOTHHUKOB HMEIOT KOHTPOJIBHO-
PEBU3HOHHbIE OPraHbl NPH HATHYHH JOKYMEHTOB, HA OCHOBAHHH KOTOPBIX OHH MPOBOST
MpoBepKy. JIUCTAHIMOHHO NEPCOHAIBHBIE NaHHBIE PAOOTHUKOB MOTYT OBITH IpPEICTABJICHBI
KOHTPOJIBHO-HAZ30PHBIM OpraHaM TOJNBKO MO MHCEMEHHOMY 3ampocy. CTpaxoBele (OHIBL
HErocylapCTBEHHBIE IIEHCHOHHBIE (DOHMBI, Jpyrde OpraHM3allMH, a TaKKe POJCTBEHHHKH H




qleHbl ceMbH pa0OTHMKA HE HMMEIOT JOCTyNa K IEepCOHANbHBIM JaHHbIM pabOTHHKA, 32
HCK/IIOYEHHEM HAINYHUS MHCEMEHHOTO COTJIACHs CaMOro paboTHHKA.

4.7. ABTOMaTH3UpOBaHHAasA 00pabOTKa U XpaHEHHE IEPCOHATBHBIX JaHHBIX PAOOTHHUKOB
JIONYCKAIOTCS TOJIBKO TIOCJE BBIIONHEHMS] BCEX OCHOBHBIX MEPOIPHUATHI 10 3amluTe
uH(popManum.

4.8. TloMeImeHH s, B KOTOPBIX XPaHATCS IEPCOHABHBIE JaHHBIE pabOTHUKOB, I0JDKHBI ObITh
000py/I0BaHBI HAIEKHBIMH 3aMKaMH U CUCTEMOM CUTHAIU3AIHH.

5. IIPABWJIA IIEPEJAYA TEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

5.1. Tlpu mnepemavye TNEPCOHAIBHBIX [JaHHBIX DPabOTHHKA OTBETCTBEHHBIH 3a XpaHEHHE
TNIEPCOHAIBHBIX JAaHHBIX J0DKEH COOM0NaTh CleayIolue TpeOoBaH s
— He coo0lIaTh MepcoHalbHBIE JaHHBIE pabOTHHKA 0e3 ero MUCbMEHHOIrO COrJIacHs, KpoMe
clIydyaeB, KOTJa 3TO HEeOOXOIMMO B HEIAX NPeXyNpPEeXICHHS Yrpo3bl XXU3HH M 3I0POBBIO
paboTHHKa, a TAaK)Ke B CIIy4YasX, yCTAHOBJICHHBIX (helepalbHbIM 3aKOHOM;

— OpefyNpeXIaTh JIUL, NOMyYHBIIAX MEPCOHANbHBIE JAHHbIE PaOOTHHKA, O TOM, YTO ITH
JaHHbIE MOTYT OBITH MCIIOJIB30BAHbI JIMIIb B LENSX, VI KOTOPHIX OHH COOOIUEHBI, U TpeboBaTh
OT 3THX JIUII IIOATBEPKIEHHSI TOTO, YTO 3TO MPABUIIO COOIIOAEHO;

— He co00IIaTh NEPCOHATBHBIE JaHHBIE PA0OTHHKA B KOMMEPUYECKHX LEIIX;

— He 3ampaluBaTh HH()OPMAIMIO O COCTOSHMH 3/10pOBbS PabOTHHKA, KPOME TEX CBEICHHUH,
KOTOpBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIONHEHHS pabOTHAKOM TPYAOBOH (yHKIIHH.

5.2. PaGoTtonaTens BIpaBe OCYIIECTBISTH Iepefady IIePCOHATBHBIX JaHHBIX paboTHHKA B
Tpe/enax OHOM OpraHM3alyy B COOTBETCTBUHM C JAaHHBIM [lonmoxeHHeM, ¢ KOTOPBIM PaOOTHHK
03HAKOMIJIEH T10J] PACIIUCKY.

5.3. PaGoToznatens BIpase IepeaBarh IepCOHANbHbIE JaHHbIE PAOOTHHIKA [IPEICTAaBUTEIIO
paboTHHMKAa B [MOpsIKe, YCTAHOBIEHHOM TpynoBeM Konexkcom P®, u orpaHu4MBaTh 3Ty
MH(POPMAITHIO TOJIBKO TEMH IEPCOHATLHBIMY JaHHBIMU PAa0OTHHKA, KOTOPbIE HEOOXOAMMBI IS
BBIIOJIHEHHS YKA3aHHBIM PEICTABUTENIEM er0 QYHKIMH.

6. IPABA PABOTHHUKA B LEJISIX OBECIIEYHEHMS 3AIIUTDI
NMEPCOHAJIBHBIX JIAHHBIX, XPAHSAIIUXCA Y PABOTOJATEJIS

PaGoTHHK UMeEET mpaso:

— Ha MOJHYIO HH()OPMAIMIO O CBOMX HEPCOHAJIBHBIX JaHHBIX U 00paboTKe 3TUX AAHHBIX;

— Ha cBOOOIHBIN OECIUIaTHBIA JOCTYI K 3THM JaHHBIM, BKIIOYas IPaBO Ha IIOJy4YEHHE KON
mo6oH 3amucH, ComepIKallel epCOHAIbHBIC TaHHbIE PA0OTHHKA,

— Ha TpeboBanne 06 UCKITIOYEHUH UK HCIPABICHAH HEBEPHBIX UM HEMOJIHBIX EPCOHATBHbIX
JaHHBIX, 06paboTaHHbIX ¢ HapymenueM TpynoBoro koxekca P® u macrosmero [lonoxenwus,

— Ha Tpe6GoBanue 06 W3BEIIeHHH PabOTOIATEeNeM BCEX JIMIL, KOTOPEIM paHee ObLIM COOOLIEHBI
HEBEPHBIC WM HETOJIHBIE TEePCOHANBHBIE NaHHBIE PaOOTHHKA, O BCEX IMPOHM3BEICHHBIX B HUX
HCKITIOYEHHSX, HCTIPABICHUAX UIIH JOIOTHEHHUSX;

— Ha OmpeJIe/ICHHE CBOUX IPEICTABUTENE] JUIsl 3alIMTh CBOUX IIEPCOHAIBHBIX JIAHHBIX;

— Ha obOaJioBaHWE B CyJ HENpPaBOMEpHEBIX JAeHcTBUil mimm Oe3zeiicTBus paboTonaress IMpH
00paboTKe U 3alUTe IePCOHANBHBIX JaHHBIX Pa0OTHHUKA.

7. OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PEI'YJIUPYIOIUX
OBPABOTKY U 3ALIUTY NNEPCOHAJIBHBIX TAHHBIX

7.1. 3a HapyIlIeHHE HOPM, PETYTHPYIOIHX MONy4eHne, 00pabOTKy ¥ 3aIUTY IEPCOHATBHBIX
JIAHHBIX paGOTHHUKA, BAHOBHBIE JIAL[A HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C (DeepabHbIMK
3aKOHAMH:

— TUCUUIITHHAPHYO;




— aIMHHUCTPATUBHYIO;
— rpa)</IaHCKO-IIPaBOBYIO;
— YIOJIOBHYIO.
7.2. PaGOTHHK, IpeICTaBUBLIMKM pabOTOJATEMIO IOMJIOXHBIE JIOKYMEHTHI HIIH 3aBEIOMO
JIO)KHBIE CBEIEHUS O cebe, HeceT MUCIMILTMHAPHYIO OTBETCTBEHHOCTD BILIOTH [0 YBOJIBHEHHS.

8. SAK/IIOYUTEJIBHBIE ITOJTOXEHUSI

8.1. Hacrosimee IlonoXeHrne BCTymaeT B CHIIy C MOMEHTa €ro yTBEPIKIEHHs IUPEKTOPOM
IIKOJIBI ¥ BBOJUTCS B IEHCTBHE €0 IPHKA30M.
8.2. TTonoxxenue o6s3aTENBHO IS BceX paOOTHUKOB 00pa30BaTEIbHOE YUPEKICHHS.

[Ipunoxenue 1
K [TOJT0’XE€HHUIO O 3alUTe MePCOHATBHBIX JaHHbBIX

CIIMCOK
CHEeNHAIbHO YIOJHOMOYEHHbBIX JIHI
B MOJIy4€HHH NePCOHATbHBIX JAHHBIX PA00THHKOB

Ne| @. K. O. Jo/ZKHOCTD

1 | Mmiokosa Upuna BragumupoBHa JIupeKxTop MmKOJIbI

2 | Huknruna Jlio6oBs BragumuposHa ['naBHBII OyxranTep

3 | 3eBanéB CranucaaB MakcHMOBHY Yuptens Gu3nkyu u ”HPOPMATUKH
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[Mpunoxenue N 2

IoanucHoli JuCT
K ITostoskennio 'O 3amuTe MEPCOHAIBHBIX JAHHBIX PA00THUKOB''

C Tlonoxenuem "O 3ammre mepcoHalbHBIX maHHBIX paboTHHkKOB" I'BOY COI c.Yepnoska
uM.JlemuoBa K.I1. o03HaKOMIIEHBI:

1.bnsnmueBa C.B. — 3aB.X035HCTBOM

2. Pertuna A.IL. - yuurens

3.benos C.A.- yaureis

4 TymaxoBa M.M.- ybopIuk ciy’keOHBIX IOMEIIEHHUH
5.I'apuna JL.A. - yuutens

6.MagpuH B.IO. - yuuTens

7. CoxonoBa M.A. - yunutens

8. Tamaesa P.I'. - yunurtens

9. Tapacora H.B. - yuutens

10. Cymuna E.H. - noBap

11. Ilernosa JI.A. - BocmuTaTelb

12.3eBanés C.M. - yunrenb

13.Acurora O.K. - ctopox

14.Ky3nenoBa O.C. — MOMOIIHUK BOCIUTATENS
15.Kynpsimmosa T.H. - yuutens

16. ITomoBuuenko O.C. - yaurens
17.Mumokosa 1.B. -nupextop

18. Ucwurona JI.E. - BocnuTareib

19.Hukutuna JI.B. — rimaBHbIA Oyxranrep
20.Tapacosa A.C. - yuntenb

21.0Oneitaux U.U. - yuntens

22.0cumnos B.B. -yuutens

23. Copokuna A.B. - cTropox

24 Yeprosa O.B. - ybopiuk ciryxeOHbIX TOMELIEHHH
25. bapkos B.B. - BoguTens

26. Copokus B.B. - Bogutens

27. Caitpynuna A.C. - yunrensb

ITpunoxenne N 3

0O0513aTENLCTBO
0 Hepa3rJIalleHHH MePCOHATBHBIX JAHHBIX PA00THHKOB
A,

]

(Damunus MMa OTYeCTBO, HAMMEHOBAHHE JI0/DKHOCTH)
o6azyrocr; HE pasriamaTrh MNEPCOHAJIbHBIE NaHHBIC pa60THHKOB, CTaBIIIMC MHE U3BECTHLBIMH B
CBSI3U C UCIIOJIHEHUEM CBOHMX JIOJDKHOCTHEIX 00S3aHHOCTEH.

OO0 OTBETCTBEHHOCTH 3a pa3rjallleHHe NEPCOHANBHBIX JaHHBIX PaOOTHHKOB MIPEAYTIPEXICH(a).

damunus U.0.
(HauMeHOBaHKE JOMKHOCTH PabOTHHKA, KOTOPBIH 03HaKOMJIEH ¢ TekcToM [Tosnokenus) (pocnucs)

n " 20—_ r._

0O053aTENHCTBO
0 Hepa3IrJiameHHH NepPCOHAJBHBIX JaHHBIX PA00THHKOB
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